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HOLIDAY REQUEST FORM 
 
 
 

Name:  

No. Of Days Holiday Requested  

From  

To  

Date of request  

 
(Employee) 
 

 Signed …………………………….……………….  Print name .……………………………………….. 
 

 
 

Office Use Only  

Date Received:  

Received By:  

 
(Employer) 
 

 Signed …………………………….……………….  Print name .……………………………………….. 
 


